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LenTpy HAZaHHSA AAMIHICTPATUBHHUX MOCJIYT
TeodinonbCbKOI CEJIUIIHOL paau
XMeJbHUIBKOro paiiony XMeJbHUIbKOI 001acTi

I. 3araabHi mosoKeHHS

1.1. Le#t Pernmament Bu3Hauae nmopsiok oprasizauii podotu LleHTpy HanaHHs
aJIMiHICTpaTHBHHUX MOCIYT TeodinoabChKOi CeMUIIHOT pagu XMEITbHUIIBKOTO PAioHY
XMenpHUIbKOT o0macTi (mani — LleHTp) sK MOCTIHHO Jif040ro poOoYoro opraHy
CEJIMIIIHOT paju, MOPSJIOK A1 aAMIHICTPATOPIB, NEPKABHUX PEECTPATOPIB Ta 1HIIMX
npamiBHukiB LleHTpy Ta B3aeMoall aaMiHICTpaTOpiB 13 CyO €KTaMH HaJaHHS
aJAMIHICTPATUBHUX MOCIIYT.

1.2. YV upomy PermameHTi TepMiHM BXKHUBAIOTHCS y 3HAUYEHHI, HaBEICHOMY B
3akoH1 Ykpainu «IIpo anMiHICTpaTUBHI TOCTYTH.

1.3. Hapmanns anaMiHicTpaTMBHUX Tmocayr y LlenTpi 3naiiicHIOeThCs 3
JOTPUMAHHSM TaKUX MPUHIUITIB:

1) BepxoBeHCTBa IpaBa, y TOMY 4YHCII 3aKOHHOCTI Ta IOPUIUYHOI
BU3HAYEHOCTI;

2) cTabLIBbHOCTI;

3) piBHOCTI Iepe] 3aKOHOM;

4) BIAKPUTOCTI Ta MPO30POCTI;

5) onepaTUBHOCTI Ta CBOEYACHOCTI,

6) TOCTYMHOCTI iHGOpMaIlii PO HAJAHHS aJAMIHICTPATUBHUX ITOCIYT;

7) 3aXUIIEHOCTI MePCOHATBHUX JaHUX;

8) parrioHanbHOT MiHIMI3aIlil KUTBKOCT1 JOKYMEHTIB Ta MPOIEAYPHHUX i, 10
BUMAraroTbCs JIJIsl OTPUMAHHS aIMIHICTPATUBHUX TOCTYT;

9) HeyIepeKEHOCTI Ta CIIPaBeIJINBOCTI,;

10) mocTymHOCTI Ta 3pYYHOCTI ISt CYO’ €KTIB 3BEPHEHbD.

1.4. Ientp y cBOil HOisNIBHOCTI KepyeThcsi KOHCTUTYIIEIO Ta 3aKOHAMHU
VYkpainu, akramu Ilpesunenta Ykpainu 1 KaGinery MinicTpiB Ykpaidnu, akramu
LHEHTPaJIbHUX Ta MICIIEBUX OpPraHiB BHUKOHABYOl BIJIAJIM, OPraHiB MICUEBOIO
camoBpsayBanHs, [lonoxennsam npo Llentp ta Permamenrom Lientpy.

1.5. Jlorpumanas Bumor Permamenty LleHTpy HajgaHHS aaMiHICTPAaTHUBHUX
nocyr TeodinonbchbKoi CEMUIMHOT paau XMENTbHHUIIBKOTO PaioHy XMeTbHHUIBKOT
obsacti € 000B’A3KOBUM J0 BHUKOHAHHS yCIMa MpailiBHUKaMU BHUKOHABUMX OPraHiB
Teodinonbchbkoi ceaUIIHOT paau XMEJIbHUIBKOr0 pailoHy XMeIbHUIIBKOI 00J1acTi,



MIPEeJICTaBHUKAMU MICLIEBUX/PETIOHANBHUX JI03BUIBHUX OpPraHiB, OPraHiB BUKOHABUOi
BJIa/IM, AK1 3A1ACHIOIOTH puiioM y LleHTpi.

I1. IlpumilieHHsi, B ikomMy po3Mimyerbest LlenTp

2.1. llenTp po3MIlLLlyETHCS B OJJHOTIOBEPXOBIN OyAiBIl, B LIEHTPAIbHIN YaCTUHI
CeuIla, B 3py4HOMY JUIsl CyO’ €KTIB 3BEPHEHHSI MICIlI 3 PO3BUHYTOI TPAHCIIOPTHOIO
iHpacTpykTypoto 3a aapecoro: Byl HebGecnoi Cothi, Ne 11, cenume Teodinonb,
XMeNbHUIIbKUH paiioH, XMenbHUIIbKa 001acTh, 30602.

Ha Bxoai no mpumimenHs (Oy/iBiii) po3MIllyIOThCSI BUBICKA 3 MO3HAYCHHSIM
“Hentp Hii”.

I'padik poboru IlenTpy, BiggasieHUX MicHp aaMiHicTpatopiB lleHTpy
J0JJTATKOBO 3aTBEP/KYETHCS OKpeMUM pimeHHsIM TeodinoabCchKoi CeNUIHOl paaw, 3
ypaxyBaHHSIM MOTPeO Cy0’€KTIB 3BEPHEHHS Ta BIAMOBITHO 10 BUMOT 3aKOHY YKpaiHu
«IIpo aaMIHICTPAaTUBHI MOCIYTUY.

VY Oynismi [THAII icHye oauH BXiJl, MPUCTOCOBAHUM JJI1 MaJOMOOUIBHUX TPyI
HaceneHHss 3 moBepxHi 3emil. HAII € xomdoptHumM Ta 6e36ap’epHuM
npumimenasiM. [IHAII oOnagnano TyametromM Juisi oci0 3 OOMEXKEHUMHU
MOKJTHBOCTSIMHU, TIPOCTOPOM JIJIS JTITEH, MicIIeM /I CaMOOOCITyrOBYBaHHS Ta 30HOIO
JUISL OYIKyBaHHS.

VY npuminienni [lenTpy oOnamToBaHO caHITapHY KIMHATy 3 YpaxyBaHHSAM
noTped ocid 3 IHBATIAHICTIO, 30KpeMa THX, 0 TIePECyBAIOThCS Ha KPICaax KOJICHUX,
Ta IHITUX MAJOMOOUIBHUX IPYyT HaCEJICHHS.

Ha mpunernmit go Ilentpy tepuropii mependaueHo Miciie s Oe30IIaTHOI
CTOSTHKH aBTOMOOUIHHOTO TPAHCIIOPTY CYO’ €KTIB 3BEPHEHHHI.

2.2. [Tpumimennst LleHTpy MOIsA€ThCS HA BIAKPUTY Ta 3aKPUTY YaCTHHHU.

VY BIIKpUTIN 4acTHHI 3[IIHCHIOETHCS MIPUIOM, KOHCYJIbTYBaHHS, 1HPOPMYBaHHS
Ta O0OCTyroByBaHHsA CYO’€KkTiB 3BepHeHHs mpariBHukamu Lentpy. Cy0’extu
3BEPHEHHS MAlOTh OE3IMEPEIIKOTHUM TOCTYT 10 Takoi yacTuHu LleHTpy.

B npumimenni IleHTpy  3miHCHIOETBCS  NPUHOM,  KOHCYJIBTYBaHHS,
iHQOpMyBaHHS Ta OOCIYyroBYBaHHS CyO’€KTIB 3BEpHEHHs IpailiBHUKamu LleHTpy Ta
BKJTIOUAE:

CEKTOp NMPUIOMY;

CeKTop iHPOPMYBaHHS;

CEKTOp OYIKYyBaHHS;

CEKTOp 0OCIIyTOBYBaHHSI.

2.3. Y cekrtopi mnpuiomMy 3AIMCHIOEThCSA 3arajbHe I1HGOPMYBAaHHS Ta
KOHCYJIbTYBaHHS Cy0’ €KTIB 3BepHEHHs 3 TuTaHb poootu Binaimy [THATIL.

2.4. CexTop iHhOpMYBaHHS O0JIAIITOBAHUI 3 METOI O3HAWOMJICHHS Cy0’ €KTIB
3BEPHEHHS 3 TIOPSAIKOM Ta YMOBAMH HAJIaHHS aIMIHICTPATUBHUX TIOCIYT.

Y cekrtopi iHGOpMYBaHHS PO3MINIYIOThCA i1HGOpPMAIHI CcTeHIU, Ta/abo
iHbOpMAaIIiitHI TepMiHATU B 3pYYHOMY JIJISl TIEPETJISITY MICIIi, III0 MICTSTh aKTyallbHY,
BUYEpNHY 1H(DOpMaIIit0, HEOOXIIHY JUIsl OJIep>KaHHS aAMIHICTPATUBHUX MOCIYT.
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CexTop 1HPOPMYBaHHS OOJAIITOBYETHCS CTOJAMU, CTUIBIISIMUA, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JIOCTYNOM JI0 [HTepHeTy Ta 3a0e3mevyeThCsl KaHUEIIPChbKUMHU
TOBapaMu JIJIsl 3alIOBHEHHS Cy0’€KTaMu 3BEpHEHHS HEOOX1THUX JTOKYMEHTIB.

s BHUCIIOBIIEHHSA CYO’€KTaMU 3BE€PHEHb 3ayBaK€Hb 1 IIPOIO3HINIMA IIOJ0
SIKOCTI HaJlaHHS aJMIHICTPATUBHUX TOCIYyTr MPUMIIIEHHS, 1€ PO3MIIIEHI CEeKTOp
1H(popMyBaHHS IIEHTPY, BiAjgancHe podoue MicIle aJMiHICTpaTopa, 00JAIITOBYIOTHCS
BIJIMOBIIHUMHU 3aco0amMu (30KpeMa CKPUHBKOIO) Ta/ab0 B HHUX PO3MIIIYETHCA B
JOCTYITHOMY MICI[l KHUT'a BIATYKIB 1 MPOTIO3HUIIiH.

JIns  BCTAaHOBJIEHHS 3BOPOTHOTO 3B’SI3KY 13 CyO’€KTaMu 3BEpPHEHb B
eJeKTPOHHIA (PopMi y 3a3HAYCHOMY MPUMIIICHHI PO3MIIIY€EThCs 1HGOpMAIlis, M0
MICTUTH TiNEepTEeKCTOBI MocuiaanHsa Ta QR-koau Ha GOpMU-ONUTYBaTLHUKY (AHKETH)
JUISL OLIHIOBaHHS CyO’€KTaMHU 3BEPHEHHS SIKOCTI HaJaHMX iM aJMIHICTPATUBHUX
MOCJIYT, B TOMY YHCJI Ha KOMIT IOTEPHIN TEXHIlll, y TepMiHaiaX, IHIIUX TEXHIYHHUX
3aco0ax, a TakoK Ha BIJIMOBIIHUX BeO-caiiTax. 3a3HaueHa iHPopMaIliss pO3MIIIYETHCS
OKPEMO B CEKTOpax Mpuiiomy, iHpopMyBaHHs, OUiKyBaHHS Ta 0OCITyrOByBaHHS.

2.5. CexkTop OYIKYBaHHS PO3MIIIYETHCS B MPOCTOPOMY MPHUMIIIEHHI, IO
SIKOTO BHW3HAYAETHCSI 3aJIGKHO B KUIBKOCTI 0Ci0, SIKi 3BEPTAOTHCA JIO0 LICHTPY
NPOTATOM JIHS, Ta OOJAIITOBYETHCA CTOJAaMHU IS O(GOPMIICHHS JOKYMEHTIB Ta B
JTOCTaTHIN KUIBKOCT1 CTUIBIISIMH, KPICJIaMH TOIIIO.

VY npumimenasx LleHTpy, y ONpUMILIEHHSX, /1€ PO3MIIIEHI BifgaieHi pobodi
MICIS aAMIHICTPATOPiB, CTBOPIOIOTHCS YMOBH JUIS OINIATH CYO’€KTaMU 3BEpPHCHb
aIMIHICTpAaTUBHOTO 300py (30Kpema, pO3MIIIyIOThCA OaHKOMATH, ILIATDKHI
tepmiHani (y Tomy uuciai POS-tepmiHamu, mnmporpamMHO-TEXHIUYHI KOMILIEKCH
caMOoOOCITYyrOByBaHHS).

2.6. Cextop o0OCITYyroByBaHHSI YTBOPEHUH 3a TMPUHLUIOM BIIKPUTOCTI
po3MileHHsT pobounx Micib. KokHe poOoue Micie Il TpHHOMY CYO’€KTIB
3BEpHEHHs Mae iHQopmalliiHy TaOJIu4yKy 13 3a3HAYCHHSIM HOMEpa TaKOIro MICIs,
Ipi3BHINA, iIMEHI, 1M0-0aTHKOBI Ta TTocaau aamiHicTparopa LleHTpy.

2.7. Ilmoma cexTopiB OYIKyBaHHS Ta OOCITYroByBaHHS JOCTAaTHS IS
3a0€3IMeUeHHs] 3pyYHUX Ta KOMGOPTHUX YMOB JJis MpHHOMY Cy0’€KTiB 3BEpHCHHS 1
pobotu anMinicTpaTopiB LleHTpy.

3arajgpHa TUIOIIA CEKTOPIB OYIKYBaHHS Ta OOCITYrOBYBaHHsS CTAaHOBHTH HE
MeEHII K 50M2,

I11. Bumoru g0 po3mimenns ingopmaunii B Llentpi

3.1. Ha indopmartiitHux cTeHaax po3MIIIyeTbes iHPopMallis, 30KpeMa, mpo:

1) naiimenyBaHHs lleHTpy, HOro MicIe3HAXOMHKCHHS Ta MICIIC3HAXOKESHHS
BIJAICHUX MICIb N7t poboTu aamiHicTpaTopiB LleHTpy, HOMepu TenedoHIB s
JOBIIOK, pakcy, ampecy BeO-calTy, eNeKTPOHHOT MOIITH;

2) rpadik poOOTH MEHTPY, BIINAJICHHX pPOOOYHMX MICIh aJaMIiHICTpATOpPIB
(mpuiioOMHI JTHI Ta TOJAWHHW, BHUXITHI MHI), SIKHA 3aTBEPIKYETHCS OPTAHOM, IO
YTBOPUB LIEHTP, 3 ypaxXyBaHHSIM MOTPeO CyO0’€KTIB 3BEpPHEHHS Ta BIAMOBIIHO 0
BUMOT 3akoHy Ykpainu “IIpo aamiHICTpaTUBHI OCIYTH;
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3) nepenik aAMIHICTPaTUBHUX MOCIYT, SIKI HaJar0Thcs yepe3 LleHTp, BiaganeHi
Micus ais pobotu aaMminictpaTopiB LleHTpy, Ta BiAmoBigHI 1H(pOpPMAaLiiHI KapTKU
aJAMIHICTPATUBHUX MOCIYT;

4) cTpOKM HaJIaHHS aIMIHICTPATUBHHUX MOCIIYT;

5) OinaHkM 3adB Ta IHIIMX JOKYMEHTIB, HEOOXIIHUX JJid 3BEPHEHHS 3a
OTPUMAaHHSM aJIMIHICTPATUBHHX MOCIIYT, & TAKOX 3pa3KH 1X 3alIOBHCHHS;

6) IUIaTKHI PEKBI3UTH JUIsl OIJIATH TUIATHUX aJAMIHICTPATUBHUX MOCHYT;

7) npi3Buule, iM’d, M0-0aThbKOBI KepiBHHMKA LIeHTpy, KOHTakTH1 TenedoHH,
aJlpecy eJEKTPOHHOI MOIITH;

8) Ilonoxenns npo Llentp;

9) Pernamenr Llentpy;

10) rpadix npuitomy cy0’€KTIB 3BEpHEHHS MOCAJOBUMH OCOOAMH OpPraHy, IO
YTBOPUB  IICHTP, CCJIMIIHAM TOJIOBOIO, KEPIBHHUKOM  BiiCBKOBO-IIUBLIBHOT
aaMiHICTpallli HaceJleHoro myHKTy (y pa3l MOpOBEACHHS TaKoro IMpUOMY B
OPUMILIEHHSIX UEHTPY, Y NPUMILNIEHHSX, 1€ PO3MIIIEHI BiajanaeHi poOodi Micls
aJMIHICTpaTOpPiB a00 Ha MEPECYBHUX BIIJIAJICHUX POOOUYUX MICISIX aJMIHICTPATOPIB);

11) rpadik HajaHHS KOHCYJbTAIli, TPUHOMY CYO’€KTIB 3BEpHEHBb Cy0’ €KTamH,
SIKi 3a0€3MeUyIOTh KOHCYJIBTYBaHHS Ta PUHOM Y IPUMIIIICHHAX IICHTPY;

12) iHpopMmariro 100 MOXJIUBOCTEH OTPUMAaHHS TIOCAYr OH-JIAWH B
€JIEKTPOHHOMY BUTJISIIL;

13) iudopmario MO0 EJIEKTPOHHOTO YypsSAyBaHHS Ta EJIEKTPOHHOI
JIEMOKpaTii, pO3BUTKY IU(POBUX HABUYOK Ta MU(GPOBUX IMPaB IPOMAISH, HUPPOBUX
IHHOBAI[1l Ta TEXHOJIOT1H.

3.2. Ilepenik aaMiHICTpaTUBHUX TIOCHIYT, SKI HamawoThcs dYepe3 LleHTp,
BiJIIJICH1 MICIls 11 POOOTH aaMiHicTpaTopiB LleHTpy, po3MillieHO Yy JOCTYITHOMY Ta
3pYYHOMY JUISI CYO’€KTIB 3BEPHEHHS MICIi. AJIMIHICTPAaTHUBHI IOCIYTH B IEPEIIIKY
TPYIIYIOTBCS 32 MOJCIUIIO )KUTTEBHX CHTYalllll cy0’€KTIB 3BepHEHHS Ta/ab0 chepamu
IIPaBOBIIHOCHH (3aKOHOJIABCTBA), Ta/ab0 Cy0’€KTaMM HAJaHHS aIMIHICTPAaTHBHUX
TIOCITYT.

[lepemix aaMiHICTPAaTUBHUX IIOCIYT, SKI HAZAIOThCA dYepe3 BiagalieHi pobOodi
MiCIII  aaMIHICTPATOpiB, 3aTBEPIKYEThCS OpPraHoM, N[0 yTBOPHB IEHTP, 3
ypaxyBaHHSIM MOTpeO cy0’€KTiB 3BEPHEHHS.

3.3. bnanku 3asB, HEOOXImMHI Ui 3aMOBIICHHS aJMIHICTPATUBHUX IIOCHIYT,
PO3MIIIYIOTECS Ha CTCHAAX-HAKOMUYyBauax abo cTenakaxX i3 BUIBHHM JIOCTYIIOM IO
HUX CyO’€KTiB 3BepHEHHs abo Ha BeO-caiTi LlenTpy (BeO-caiiti TeodimomabChKoi
CEJIMIIHOI pajin).

3.4. Ocobam 3 oOMexkeHHMMH (DIBUYHUMHU MOXJIHBOCTIMH 3a0€3MeUy€EThCS
BUIBHHM JOCTYI 710 iH(OpMaIIii, 3a3HaYCHOT B IIBOMY PO3/LIi, IUIIXOM PO3MIIICHHS
OykJeTiB, iHpOpMAIIfHAX JIUCTIB HA CTEH/IaX.

3.5. ¥V pa3i HagaHHs aaAMIHICTpATUBHHUX MOCTyr depe3 LleHTp koHcynmpraimii 3
NUTaHb HAJNAHHA TAaKUX TIOCTYTr TPOBOAATHCS (y TOMY YHCII TPEICTaBHUKAMU
cy0’€KTIB HalaHHSI aIMIHICTPATUBHUX TMOCIYT) BUKIIOYHO y LIEHTP1, HA BiAJIaICHUX
poOOUYUX MICUSX aIMIHICTPATOPIB.



IV. InpopmaniiiHa Ta TEXHOJIOTIYHA KAPTKH AAMIiHICTPATUBHUX MOCJIYT

4.1. KepiBauk lleHTpy MOke BHOCUTH CyO’ €KTOB1 HaJaHHS aJMIHICTPATUBHOT
MOCAYTrM MPOMO3MUIil MO0 HEOOXITHOCTI BHECEHHS 3MIH JI0 3aTBEPIKEHUX
1HpOpMaIIITHUX Ta TEXHOJOTTYHUX KapTOK aJAMIHICTPATUBHUX MOCAYT (Y TOMY YMCII
JUISL TOKYMEHTIB JTO3BUIBHOTO XapakTepy y cepi rocnoaapchbkoi AisNIbHOCTI).

4.2. Y pa3i BHECEHHS 3MiH /10 3aKOHOJABCTBA L1010 HAaJAaHHs aJAMIHICTPAaTUBHOL
nociyru cy0’ekT ii HaJlaHHS CBO€YacHO 1HPOpMYye Mpo e KepiBHUKA LleHTpy, rorye
IPOIO3HULIi 1100 BHECEHHS 3MIH 0 IHPOPMALIMHUX Ta/ab0 TEXHOJIOTTYHUX KapTOK
3T1AHO 13 3aKOHO/IABCTBOM.

4.3. IndpopmariiiHi Ta TEXHOJOTTYHI KAPTKH aIMIHICTPATUBHUX MOCHYT, SK1
HaJaThesl TeodinoibChKOK CENMIHOK Pajiol0 Ta i1 BUKOHABYMMHU OpraHaMH
3aTBEPKYIOTHCS Teo(InoIbChbKOIO CENUIIHOIO PAOI0.

V. Indopmauniiina podora LleHTpy

5.1. IlpaniBauku LeHTpy AomomararoTh cy0’ €KTaM 3BEpHEHHS y KOPUCTYyBaHHI
aBTOMAaTU30BaHOIO CHUCTEMOIO KEpYBaHHS 4YEproro (3a HasBHOCT1), KOHCYJbTYIOTh 13
3arajJbHUX TNUTaHb opradizauii podoru lleHTpy Ta mopsanky npuiiomy cy0’ €KTiB
3BEpHEHHS.

[IpaniBauku LleHTpy Takox:

1) iHPOPMYIOTh 32 YCHUM KJIOTIOTaHHSIM Cy0’€KTa 3BEPHEHHS MPO HAJECKHICTh
MOPYIIEHOT0 HUM MUTaHHA 10 KOMIeTeHIT Bigauty LlenTpy;

2) KOHCYNBTYIOTh CyO’€KTIB 3BEpPHEHHS IOAO MOPSAJKY BHECEHHS IUIATH 3a
HAJaHHS TUIATHUX aIMIHICTPaTHBHUX TOCIYT, HaJaloTh 1HGOpPMAIlI0 MpO IIATIXHI
PEKBI3HTH;

3) HamawTh IHITY iHGOpPMAIF0 Ta JOMOMOTY, IO HEOOXIimHI CyO’eKTaM
3BEpPHEHHS JI0 IPUHOMY 1X aIMIHICTPATOPOM.

5.2. Teodimonbcbka ceNMIHA pajaa 3ade3neuye poooTy BeO-caity LlenTpy abo
OKpeMOTo po3nily Ha odimiiHoMy BeO-caiiTi Teodinmoabchbkoi CeNMMIIHOTI paau, Je
po3MimyeTbest  iHpopMmarlis, 3a3HadyeHa B myHKTax 3.1-3.3 posginy 3 1poro
Pernamenty, a Takox BIZOMOCTI Mpo Miciie postamryBaHHs LleHTpy, BigmaaeHUX
MiClIb JUIS poOOTH aaMmiHicTparopiB LleHTpy, HaWOIMXK4Yl 3yNMHUHKHA TPOMAJCHKOTO
TPAHCTIOPTY, M 13HI NUISAXHU, MICIS TapKyBaHHsS, 1HIIA KOPWUCHA JUIsl CyO’€KTIB
3BEpHEHHS 1H(pOpMAITis.

5.3. Cy0’exTam 3BEpHEHHS, SKi 3BepHynucCs 10 LleHTpy 3 BHUKOpPUCTaHHSIM
3ac00IB TENEKOMYHIKAIIHHOTO 3B’s3Ky (TenedoHy, ENeKTPOHHOI MOIITH, IHIINX
3aco0iB 3B’A3KY), 3a0€3MeUy€eThC MOKIUBICTh OTpUMaHHS iHGOpMAIIil PO HATAHHS
aaMmiHicTpatTuBHUX TocayT LleHTpoMm y crnocib, aHanoriuamii crioco0y 3BepHEHHS a0
B IHIITMI BUOpaHUiA CyO’ €KTOM 3BEpHEHHS CIOCiO.

VI. KepyBanns 4yepromw B Llentpi
6.1. 3 Meroro 3abe3nmedeHHs] 3pYYHOCTI Ta OMEPATHBHOCTI OOCITYrOBYBaHHSI
cy0’ekTiB 3BepHEeHHs y lleHTpl, Ha BiAAaJeHUX POOOUYMX MICHSX AIMIHICTPATOPIB
BXKMBAIOTHCS 3aXO/U JUIsl 3a1I00IraHHsI yTBOPEHHIO Yepru, a y pasi il yTBOPEHHS - AJIs
KEpYBaHHS YEPTOI0.



6.2. YV pa3i 3anpoBaJUKEHHS aBTOMAaTHU30BAHOI CHUCTEMU KEPYBaHHS YEProo
Cy0’€KT 3BEpHEHHSA JUIsl NPUHAOMY aIMIHICTPATOPOM BIAJIUTY PEECTPYETHCS 3a
JOTIOMOT'OK0 TePMIHAJIa B TaKId CHUCTEMI, OTPUMYE BIIMOBIAHUNA HOMEpP y uep3i Ta
OUIKY€ Ha IPUIOM.

6.3. V llentpi, Ha BigAaJieHUX poOOYMX MICUAX aAJMIHICTPATOPIB, MOXKE
3MIACHIOBATUCSA TOMNEpeAHid 3amuc Cy0’€KTIB 3BEpPHEHHS Ha MPUHOM [0
aJAMIHICTpaTopa Ha BHU3HaueHy JaTy Ta vac. [lomepenHiil 3amuc 3A1MCHIOETHCS
[UIIXOM 0COOMCTOro0 3BepHEHHs 10 LleHTpy, 3 BUKOpUCTaHHAM Tene(OHHOrO 3B’ SI3KY
Ta/abo eNeKTPOHHOI peecTpallii Ha BeO-caiiTi LlenTpy (cTopinku Ha BeO-caidTi oprany,
mo yrBopuB Llentp). [Ipuitom cy0’€KTiB 3BepHEHHS, SIKI 3aPEECTPYBAIMCS LUISIXOM
MOTIEPETHHOTO 3aIUCY, 3IMCHIOETCA Y BU3ZHAUEH1 KepiBHUKOM LleHTpy roaunu.

6.4. Llentp Moxe 3/IMCHIOBATM KEpyBaHHS YEprol B IHIIMK crocid,
rapaHTylouyu JOTPUMaHHS NPUHIIMIY PIBHOCTI Cy0’ €KTIB 3BE€PHEHHS.

VII. IlpuiinaTTs 3asiBM Ta iHIIKX 10kyMeHTIB y IleHTpi

7.1. TlpuiiHaTTs BiAg CyO’€KTa 3BEPHEHHS 3asBH Ta IHIIUX JIOKYMEHTIB,
HEOOXITHUX JUISI HaJAaHHS aJMIHICTPAaTUBHOI MMOCIyrd (mami - BXUTHHM I1aKeT
JIOKYMEHTIB), Ta TIOBEPHEHHS JOKYMEHTIB 3 PE3yJIbTaTOM HaJIaHHS aJMIHICTPaTUBHOI
nocyru (fam - BUXITHUN MakeT JOKYMEHTIB) 3IIHCHIOEThCS BUKIIOYHO B LleHTpi
a0o0 BiIJalICHUX POOOYUX MICIIX aMIHICTPATOPIB.

3a pillleHHSIM Oprany, skui yTBopuB LIeHTp, Okpemi 3aBaaHHs aJMiHICTpaTOpa,
MOB’s13aHI 3 OTPUMAHHSIM BXIJHOTO IIaKeTa JOKYMEHTIB, BHJA4YCl0 pe3yJbTaTiB
HaJaHHS aJMIHICTPATUBHUX TIOCIYT, MOXE€ BHKOHYBAaTH CTapoCcTa, a TaKOX ¥
BUIIAJIKaX, MependauyeHrnX 3aKOHOJABCTBOM, IHINA YIOBHOBa)KEHA IOCa0Ba 0coda
BUKOHABYOTO OpraHy CUIbCHKOi, CEIUIIHOI, MIChKOi paau, BIMCHKOBO-IIMBUIBHOT
aIMIHICTpallii HACEeJICHOT O ITYHKTY.

VY Bumazakax, nepeadadyeHUX 3aKOHOJABCTBOM, a TaKOXX Ha BHUMOTY Cy0’ekTa
3BepHEHHs aaMiHicTpaTop LleHTpy ckianae 3asBy B €IEKTPOHHIN Gopmi, IpyKye ii Ta
HaJiae cy0’€KTy 3BEPHEHHS IS IIEPEBIPKH Ta IiIIMHCAHHS.

[IpuiHATTS 3asB IS OTPUMAHHS aIMIHICTPATUBHUX IOCIYr Bix (DI3MUYHHX
0ci0, y TomMy uucii (I3HYHUX 0Ci0 - MIONPUEMIIIB, 3MIHCHIOETHCS HE3aICKHO BIJI

3asBU BiJl IOPUIUIHUX OCI0 MPUIUMAIOTHCS 3a MICIIE3HAXO/KEHHSIM TaKUX OCi0
a00 y BHUITaJIKaxX, Iepea0adeHNX 3aKOHOM, 3a MICIIEM IMPOBAKEHHS IisSJILHOCTI ab0
MICLIE3HAXOMKEHHSIM BIAMIOBIAHUX 00’ €KTIB, SKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

7.2. llpuiiHATTS Big CYO’€KTIB TOCTHOJAPIOBaHHS 3asgBU NP0 BUIAUY
JIOKYMEHTIB JIO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, MIO JOMAIOThCS 10 HeE,
JeKJIapaliii BiAMOBITHOCTI MaTepiaJbHO-TEXHIYHOI 0a3W BHMOraM 3aKOHOIABCTBA,
BUjava (rmepeoopMIICHHS, aHYJIIOBAaHHSA) TOKYMEHTIB JMO3BUIBHOTO XapakTepy, SKi
oopMIIeH]1 JO3BUIPHUMH OpPTaHaMH, Ta 3aPEECTPOBAHUX JCKIApaIliid 31HCHIOIOTHCS
BIMOBiTHO 710 3akoHy Ykpainu «IIpo mo3BiIbHY cucteMy y cdepi rocrmoaapchbKoi
TISUIBHOCT1Y.

7.3. Cy0’ekT 3BEepHEHHS Ma€ MpaBO TOJATH BXITHUN TAKET MOKYMEHTIB Y
Lentpi, BiggasieHOMy poOOYOMY MicCll aAMIHICTpaTopa OCOOHUCTO, uYepe3



MpeJCTaBHUKA  (3aKOHHOTO  MPEACTaBHUKA),  HaJICIaTd  HOro  TOIITOIO
(PEKOMEHJOBAaHUM JIICTOM 3 OMHCOM BKJIQJICHHS) a00 y BHUIIaJKaX, mepeadadueHux
3aKOHOM, 3a JIOIOMOT'00 3aC001B TEIEKOMYHIKAI[IHHOTO 3B’ S3KY.

7.4. YV pa3l Koiu BXIAHUN NAKeT JOKYMEHTIB MOJAETHCS MNPEICTABHUKOM
(3aKOHHUM TPEACTABHUKOM) CYO’€KTa 3BEPHEHHSI, IPE] IBIISIOTHCS JOKYMEHTH, IIIO
MOCBITYYIOTh 0COOY MpeICTaBHUKA Ta 3aCB1IYYIOTh HOTO TTOBHOBAKEHHSI.

7.5. Anminictparop LleHTpy mnepeBipsie BIAMOBIAHICTh BXIJHOTO TMaKeTa
JOKYMEHTIB 1H(GOpMAaIiiHIA KapTUl aAMIHICTPAaTHUBHOI MOCIYTH, y pa3l MoTpedu
HaJa€ JOMOMOrYy CyO’€KTOB1 3BEpHEHHSI B 3allOBHEHHI OJlaHKa 3asiBU. Y pasi KOJIH
Cy0’€KT 3BEpHEHHS TMPHUITYCTUBCS HETOYHOCTEW a00 MOMWIKH IIiJ] 4ac 3arlOBHEHHS
OJlaHKa 3asBM, AIMIHICTPATOP MOBIIOMISIE CyO’€KTOBI 3BEPHEHHSI MPO BIANOBIIHI
HEJOJIKH Ta HAJa€ HEOOX1IHY AOMOMOTY B iX YCYHEHHI.

7.6. Anminictpatop lleHTpy ckiajae ommic BXiJHOTO TaKeTa JOKYMEHTIB, Y
AKOMY 3a3Ha4yaloTbCsA 1H(OpMalig Mpo 3aiBy Ta NEPENiK JIOKYMEHTIB, MOJAaHUX
Cy0’€KTOM 3BEpHEHHS JI0 HEl, Y IBOX MPUMIpPHHKAX.

7.7. Cy0’eKTOBi1 3BEpHEHHS HAJAE€THCS MPUMIPHUK OIMUCY BXiJHOTO TTaKeTa
JOKYMEHTIB 3a IJIIMUACOM 1 3 MPOCTABJICHHSAM TIeYaTKW (IITaMIla) BiJMOBITHOTO
aaminictparopa LleHTpy, a TakoX BiIMITKH TpO JaTy Ta 4Yac HOTrO CKJIaJIeHHS.
Jpyruii npuMIipHUK OMUCY BXITHOTO MakeTa JOKYMEHTIB 30epiraeThcs B Marepianax
cripaBd, a y pasi 3aiicHeHHs Yy LleHTpl eNeKTPOHHOro JOKYMEHTOOO0Iry - B
eJeKTPOHHIN hopMi.

7.8. Anminictpatop LleHTpy mix yac oTpuMaHHS BXiJTHOTO TaKeTa JTOKYMEHTIB
3000B’sA3aHUN 3°ACYBaTH NPUHUHATHUA Uil CyO’€KTa 3BEpHEHHS CIOCiO Horo
MOBIJIOMJICHHS TIPO PE3YIbTaT HAJAHHS aJIMIHICTPATUBHOI MIOCIYTH, a TAKOXK OakaHe
MICIIE OTPUMaHHSI OPOPMIICHOTO pe3yJabTaTy HaJaHHS aAMIHICTPATUBHOI MOCIYTH (B
LEHTPi, BiggaleHoMy pobodYoMy Micii agMiHicTpaTopa), Crocio mepemadi cyo’ €KTOBi
3BEPHCHHS BUXIJHOIO IMakeTa JOKYMEHTIB (0COOMCTO, 3ac00aMU MOIITOBOTO 3B’ S3KY,
y TOMY Y9HUCJIl Kyp €pOM 3a JOJAaTKOBY ILIATy, a00 TEICKOMYHIKAI[IMHOTO 3B’ I3KYy YH B
IHIIHK BHOpaHUN Cy0’€KTOM 3BEpPHEHHS CIIOCIO), MPO IO 3a3HAYAETHCSA B OIHCI
BXIJTHOTO TTaKeTa JOKYMEHTIB Y IarepoBiil Ta/abo eJIeKTpoHHIN (hopMmi.

7.9. Anminictpatop IleHTpy 3HiMiCHIOE pEECTpaIil0 BXIIHOTO I1aKeTa
JIOKYMEHTIB IIUIIXOM BHECEHHS JTaHUX JI0 JKypHally peectpailii (y maneposiii Ta/abo
enexTpoHHii dhopwmi). [licas BHECEHHS HaHUX CIpaBl MPUCBOIOETHCS HOMED, 32 SIKUM

3MIACHIOETHhCS 11 imeHTudikamis ta skuil QikcyeTbcs Ha ONAHKY 3asBH 1 B OMHCI
BX1JTHOTO MMaKeTa TOKYMEHTIB.

Peectpamist Ta 00dik 3asB, BXIIHUX MaKeTIB JOKYMEHTIB Ta O(OpMIICHHX
pe3yNbTaTIB HAaHHA aAMiHICTpaTHBHUX mocayr y lLlenTpi Ta Ha BiggamreHomy (y
TOMY 4YHCJII TMEpPEeCyBHOMY) pOOOYOMY MICIIl aJAMIHICTpaTopa MOXE BECTUCS
IIEHTPAI30BaHO (30KpeMa MUISTXOM 3aMPOBAKEHHS €IEKTPOHHOTO TIOKYMEHTOO0ITY)
a6o okpemo B lleHTpi Ta Ha BigganeHoMy (y TOMY YHUCIi MEPECYBHOMY) poOOUOMY
MICIIl aJIMiHICTpaTopa.

7.10. Y pasi ko1 BXIJHUHN MAKET IOKYMEHTIB OTPUMAHO 3ac00aMu MOIITOBOTO
3B’SI3Ky 1 BIH HE MICTUTH 1HQOpMaIlli Ipo MNPUUHITHUN HJjisl CyO’€KTa 3BEPHEHHS
crocid oro nmoBigomieHHs, aaMidicTpaTop Biaauty [HIHAII He ni3Hilie HacTymHOTO



poboyoro aHs Hajacwiae cy0’€KTOBI 3BEPHEHHS OMKC BXIJIHOTO IMaKeTa JOKYMEHTIB
€JIEKTPOHHOIO MOIITOI (Ta/abo HOro BiACKAaHOBaHY KOIIIO) YU 1HIIMMHU 3aco0amu
TEJIEKOMYHIKalIHHOTO 3B’ 513Ky a00 MOIITOBUM BIIIIPABICHHSIM.

7.11. Ilicns peectpauii BXIIHOTO MakeTa JOKyMeHTIB aamiHicTpatop [THAII
dbopmye cripaBy y manepoBiit Ta/abo eneKTpoHHii ¢hopmi Ta B pa3i MOTPeOH 31HCHIOE
il KomitoBaHHA Ta/ab0 CKaHYyBaHHS.

7.12. Inpopmauiro npo BuMHEHi Aii agminictpaTop Bianury [IHAII BHocuTh 10
JUCTa MPO TMPOXOJKEHHS CIpPaBH y ManepoBid Ta/abo enekTpoHHIN ¢dopmi (KpiM
BUIAJKIB, KOJIM aJMIHICTpATOp € Cy0’€KTOM HaJaHHS agMIHICTPaTHUBHOI MOCIYTH).
JIuct mpo IPOXO/KEHHSI CIPaBU TAaKOXK MICTUTH BIJOMOCTI MPO MOCIITOBHICTh ii
(eramiB), HEOOXIIHUX JJIS HaJAHHS aJMIHICTPATUBHOI MOCIYTH, Ta 3aly4yeHUX
cy0’€KTIB HaJlaHHA aJIMIHICTPATUBHUX MOCIIYT.

VIII. OnpanoBaHHs CIIPaBH (BXiTHOI0 MaKeTa JOKYMEHTIB)

8.1. Ilicns BuUMHEHHs [id, mependadyeHux po3auioM 7 1boro Permamenry,
anMminictparop LleHTpy 3000B’si3aHHiI HEBIAKIAIHO, aje HE MI3HIINIE HACTYITHOTO
pobouoro NiHs, 3 ypaxyBaHHSIM rpadika poOOTH cy0’ekTa HaJaHHS aAMIHICTPATUBHOT
MOCJIYTH, Hajiciatd (mepeaary) BXIIHUM IMakeT JOKYMEHTIB CyO’€KTOBI HaJaHHS
aJMIHICTPATHUBHOI MOCIYTH, JO KOMICTCHINI SKOTO HAJICKUTh MUTAHHS MPUHHATTS
pIIIEHHS Y CHpaBi, MPO IO POOUTHCS BIAMITKA B JIMCTI PO MPOXOJKEHHS CIPABH 13
3a3HAYEHHSIM 4Yacy, JlaTd Ta HallMEeHyBaHHs CyO’€KTa HaJaHHS aJMiHICTPATUBHOI
NOCIyTH, 10 SKOro 1ii HaJIcIaHO, Ta TMPOCTABICHHAM TedYaTku (IITaMIia)
agMiHICTpaTopa, IO TiepeAaB BIANOBIAHI JOKYMEHTH, Ta y pa3l moTpedu
oQOpMIISIETHCS aKT MPUHMaHHs-TIepeaayi.

8.2. Ilepenaua cnpaB y maneposiii ¢opmi Bix LleHTpy, BinmameHoro po6o4oro
MicHS  aAMIHICTpaTopa OO CyO’€KTa HaJaHHS aJMIHICTPAaTHBHOI  ITOCIYTH
3MIIACHIOETHCS B TIOPSAIIKY, BU3HAUEHOMY OpraHoM, 1o yTBopus LIeHTp, ajne He MeHIie
HIK OJIMH Pa3 MPOTATOM poOOYOro MHS, MUISIXOM OTPUMAHHS CIPaB MPEACTaBHUKOM
cy0’eKTa HaJaHHA aJMIHICTPATHBHOI IOCIYrd a0o0 IX JOCTAaBKH IIPAI[iBHUKOM
IlenTpy, HaACWIaHHA BIJICKAHOBAaHUX JOKYMEHTIB 3 BHKOPHCTAaHHSM 3aco0iB
TEJIEKOMYHIKAIIMHOT0 3B’ 3Ky a00 B IHIIHI CITOCIO.

[lepenaua cmpaB g0 cy0’e€kTa HaJAaHHSA aJAMIHICTPATHBHOI ITOCITYTH MOXE
3MIMCHIOBATUCS IIUIIXOM HAJICHUIAHHS CJIEKTPOHHHMX KON OpHUTiHAIIB ManepoBUX
TOKYMEHTIB ((POTOKOITIH) 3 BUKOPHCTAHHAM 3aCO0iB TEICKOMYHIKAI[IHHOTO 3B’S3KY,
30KpeMa dYepe3 CHCTEMY CJICKTPOHHOI B3aEMOJIl JIepKAaBHUX CJIEKTPOHHHX
iH(pOpMaIITHUX pecypciB, Mepeaada CIpaB y HanepoBid ¢opmi y TakoMy pasi He
3IACHIOETHCS, KPIM BUTIAKIB, EpeI0aYeHNX 3aKOHOaBCTBOM.

8.3. Ilicna oTpumaHHs crpaBu CyO’€KT HaJaHHSA aJMIHICTPATUBHOI MOCITYTH
3000B’s13aHUI BHECTH 3aMHC MPO 1 OTPUMAHHS 13 3a3HAYEHHSM JaTH Ta dacy,
Ipi3BHINA, 1MEHI, MO OaThKOBI BIAMOBINAIBHOI IOCATOBOI OCOOM JO JUCTa IIPO
IPOXOJKEHHS CITPaBH Ta JI0 aKTa MpuiMaHHsA-Tiepeaadi (y pasi ioro odhopmIiieHHs).

8.4. Kontponp 3a AOTpUMaHHSAM CYO’€KTaMH HaJaHHS aJMIHICTPATUBHUX
MOCAYr CTPOKIB pO3IJISIAYy COpaB Ta MPUUHATTS  pilIeHb  3J1MCHIOETHCS



aami"ictparopamu LleHTpy BIANMOBIAHO 10 PO3MOALTY OOOB’S3KIB 3a pILICHHSAM
KEepIBHUKA IIEHTPY.

8.5. Cy0’eKT HaJlaHHS aJIMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUM:

1) cBoewacHo iH(popmyBaTu LleHTp mpo mepemkoAn y JOTPUMAHHI CTPOKY
PO3MJISIAy CIpaBU Ta MPUUHATTI PIlICHHS, 1HII MPOOJEMH, 1110 BUHUKAIOTH IiJI 4ac
PO3IJIsAly CIPaBH;

2) HajgaBatu iHGOpMAILil0 HAa YCHUH a00 MUCHMOBUN 3amuT (y TOMY YHCII
IUISIXOM HaJCWIAHHS Ha aJpecy eJeKTPOHHOI MOITH) aaMiHicTpatopa LlenTpy mpo
X1J1 pO3TJIsily CIIpaBHU.

VY pa3i BusiBieHHS (PakTy MOPYLIEHHS BUMOI 3aKOHOJIABCTBA LIOJI0 PO3IIISIAY
cnpaBH (CTPOKIB HaJaHHS aJAMIHICTPATUBHOI MOCIYTH TOLIO0) aaMiHicTparop Llentpy
HEBIIKIAIHO 1HPOpPMYE Mpo 11e KepiBHUKaA LleHTpy.

XI. Ilepenaya BUXiIHOTO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

9.1.Cy0’exT HagaHHs aaMIHICTPATHBHOI MOCIYTd HEBIIKIAIHO, ajle HE IM3HIIIe
HACTYITHOTO  poboyoro  AHA  mmicias  o(QOpPMIIGHHS  pe3yjabTaTy  HaJdaHHS
aMIHICTPATUBHOT MOCITYTH, (POpMye BUXIAHUN MaKeT JOKYMEHTIB Ta Iepejae Moro
no Ilentpy (#ioro TepUTOpIaIbHOTO IMMAPO3ALTY, BiggaiaeHoro (y TOMY YHCIHI
MepPecyBHOTO) poOoYOoro Micisl aaMmiHicTparopa (B pasl iX YTBOPEHHS), MPO IO
3a3HAYAETHCS B JIUCTI MPO MPOXOHKEHHS CIIpaBU Ta B aKTi NMpuiMaHHA-niepenadi (y
pasi oro opopmiieHHS).

9.2. Anminictparop lleHTpy HEBIAKIATHO Yy J€Hb HAIXOJIKCHHS BHUXITHOTO
nakeTa JOKYMEHTIB MOBIIOMIISIE TIPO PE3YIbTAT HAJAHHS aAMIHICTPATUBHOI MOCIYTH
cy0’€KTOBI 3BEpHEHHS Yy Croci0, 3a3HaYeHU B OMKCI BXITHOTO MakKeTa JIOKYMEHTIB,
3MIMCHIOE  PEECTpaIlil0  BUXIJHOTO IMaKeTa JOKYMEHTIB IIUISIXOM BHECEHHS
BIJIMOBIIHMX BIJIOMOCTEH 1O JIMCTa MPO TMPOXOJKEHHS CIPaBU, a TaKOX [0
BIJIMTOBIIHOTO PEECTPY B MAINEPOBii Ta/a00 eNeKTPOHHIN hopMi.

9.3. BuxigHuéi makeT JOKYMEHTIB TIEPEHAEThCS CYO €KTOBI 3BEPHEHHS
ocoducTo ™ po3nucky (y TOMY 4YHCIT HOro MPEeACTAaBHUKOBI (3aKOHHOMY
IPEACTAaBHUKOBI)) y pa3i Ipeja’siBICHHS JTOKYMEHTa, IO IOCBiadye ocoly Ta/abo
3aCBiJYy€ MOro MOBHOBaXKCHHS, a00 y BHIIAJIKaX, MependadyeHuX 3aKOHOIABCTBOM,
NepeaaEThCS B IHIIMN IPUHHATHAN I Cy0’ €KTa 3BEpHEHHS CTIOCi0.

[Hdopmartis mpo AaTy OTPUMaHHS BUXITHOTO IaKeTa JOKYMEHTIB Cy0’€KTOM
3BEpPHEHHS 3a3HAYAETHCSA B OIMMCI BXIJIHOTO IaKeTa JOKYMEHTIB a00 B IHIIOMY
JIOKYMEHTI1, BA3HAUYEHOMY OpTaHoM, 110 yrBopuB LleHTp, i 30epiraeTbcst B MaTepianax
CIIpaBH.

VY pa3i kKoau cnocoOOM OTpUMAaHHSI PEe3yNbTaTiB HAJaHHS aJAMIHICTPATUBHHUX
NOCJIYr OOpaHO 3aco0M MOUITOBOTO 3B’SI3Ky, TaKWi JOKYMEHT BKJIAQJA€ThCS B
PEKOMEHJIOBaHMM JIMCT 3 TO3HAYKOW  ““AIMIHICTpaTMBHA moOciyra”, sKa
NIPOCTABISETHCS TMPAIIBHUKOM IIEHTPY, 1 TMEPEJAEThCcsl MPEICTaBHHUKY OIepaTopa
MOIITOBOTO 3B’SI3KY 3@ HAKJIQJHO0, i MiAIHUC.

9.4.V pa3i He 3a3HaYCHHS CyO’ €KTOM 3BEPHEHHS 3pYYHOTO JIJISi HHOTO CIIOCO0Y
OTPUMAaHHS BHUXIJTHOIO IaKeTa JOKYMEHTIB Ta/a00 Horo HeOoTpUMaHHS B LIEHTPI
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MPOTATOM TPHOX MICAIIB BIAMNOBIAHI JTOKYMEHTH NEPENalOThCsl CyO’€KTY HaJaHHS
aJAMIHICTPATUBHUX MOCIYT JJIs apXIBHOT'O 30€piraHHs.

9.5. V pa3l Koiu aAMIHICTpaTUBHA TIOCIyra HAJa€ThCsl HEBIIKIAIHO,
aamiHictparop LleHTpy peecTpye iHQopMaliio Mpo pe3yabTaT pO3IIIAAY CIpaBd B
KypHani (y manepoBiii Ta/abo enekTpoHHIA ¢opMi), HerailHO (opMye BHUXITHUN
nakeT JOKYMEHTIB Ta nepeae Horo cy0’ €KTOB1 3BEpHEHHS.

9.6. BianmoBimanpHICTh 32 HECBOEYAaCHE Ta  HEHAJIEKHE  HAJaHHS
aJAMIHICTPAaTUBHUX IOCIYr HECYTh CYO’€KTM HaJaHHS TaKUX IOCIYyT Ta B MEXax
NOBHOBaXXEHb aIMIHICTpaTOpH 1 KepiBHUK LleHTpy.

9.7. Indopmariis npo KOXKHY HaJaHy aJMIHICTPATHUBHY IOCIYTYy Ta CIpPaBy B
narnepoBii (Kormisi JOKYMEHTIB) Ta/a00 €JeKTPOHHIN (CKaHOBaHi KOIii JIOKYMEHTIB)
dopmi (3asiBa cyO’€KkTa 3BEpHEHHSI Ta IHIII JOKYMEHTH, BU3HAY€HI OpPraHOM, IO
yTBopuB LleHTp) 3a pimeHHsIM opraHy, mo yTBopuB LleHTp, Moxe 30epiraTucs B
npumiiieHHi LleHTpy, mnpuMillleHHi, J€ po3MillleHO BigjgaieHe polode Micle
aJMiHICTpaTopa.

VY pa3i HamaHHS aAMIHICTPATHUBHOI MOCIYTM 3a JIONOMOIOI0 JIep KaBHUX
peecTpiB iHPOpMAaIlis PO MOCIYTY 30€pIraeThCs y BIAMOBITHOMY PEECTPI.

[Hdopmarttis mpo aaMiHICTPATHBHI MOCTYTH, HaJaH1 aJMIHICTPATOPOM LICHTPY,
0 Mpame Ha BiggajiceHoMy (y TOMY 4YHCII TEPECyBHOMY) poOOYOMY MicIii,
MOJIA€ThCS LIEHTPY [IJsl Yy3araJbHEHHS B MOPSJAKY, BH3HAYEHOMY pPErjIaMEHTOM
LEHTPY.

VYci Matepianm cripaBu 30epiraroThCsi y cy0’€KkTa HaJaHHS aJIMIHICTPATUBHOI
HOCIYTH.

HavaabHuk Bigainy —
aaAMIHICTpaToOp Biaijly HaJaHHSA
aJAMIHICTPATUBHUX MOCJIYT I'anmna CTOPOXYK



